
NEXT GENERATION OFFICE 
PRODUCTIVITY



THE WORKPLACE IS A VERY DIFFERENT PLACE FROM 
WHAT IT USED TO BE 10 TO 15 YEARS AGO.



HOW DO YOU KEEP YOUR EMPLOYEES PRODUCTIVE 
ON THE GO...

.. ACROSS PLACES, CONTEXTS, AND DEVICES ?



WHAT IS OFFICE 365 ?

• Office 365 is a cloud-based subscription service that
brings together the best tools for the way people work
today.



OFFICE HOME & BUSINESS 2019 VS OFFICE 365



WHAT DOES OFFICE 365 ACTUALLY INCLUDE?

• Email, calendar and contacts (Outlook/Exchange)

• Cloud Storage (OneDrive)

• Microsoft Office suite (Word, Excel, PowerPoint, Publisher & Access)

• Document Library (SharePoint)

• Social Collaboration (Yammer)

• Audio & Video Conferencing (Skype for Business -> Microsoft Teams)

• Microsoft Planner

• PowerBI







WHAT IS ONEDRIVE ?

OneDrive is Microsoft's storage 
service for hosting files in the 
"cloud."

OneDrive is available on all your 
devices, desktop, and mobile 
(IOS and Android)



WHAT IS SHAREPOINT ?

• Organizations use SharePoint 
to create websites.

• You can use it as a secure place 
to store, organize, share, and 
access information from any 
device.



MICROSOFT FORMS



MICROSOFT 
PLANNER

• Planner makes it easy for your 
team to create new plans, 
organize and assign tasks, share 
files, chat about what you’re 
working on, and get updates on 
progress.







POWER BI -
INTERACTIVE 

DATA 
VISUALIZATION BI



WHAT IS MICROSOFT TEAMS?



THANK YOU!
P48PATEL@WUSA.CA


