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Association of Managers in Canadian College,
University and Student Centres AMICCUS-C
MEMORANDUM
[bookmark: _oo1hjhsti7yg]TO:	AMICCUS-C Membership
FROM:	AMICCUS-C Board of Directors
DATE:	May 14, 2026
SUBJECT:	Housekeeping Update to Bylaws: Communications Director

[bookmark: _eky98ty8ufok]RECOMMENDED MOTION
THAT the Membership:
a. Amend the Constitution by repealing article 6.9 and renumbering the remaining articles; and
b. Amend the Bylaws in section 8.01 by replacing all instances of “Communications Director” with “President”
[bookmark: _s8uckpmnwl2c]EXECUTIVE SUMMARY
The Board of Directors previously had an elected role, the Communications Director, who performed functions that are now performed by staff. The Constitution and the Bylaws still include some language from the previous board composition and these amendments make necessary updates to reflect current, actual practice.
[bookmark: _hj1pm7du2tom]DISCUSSION
Section 6.9 of the Constitution set out the responsibilities of the Communications Director as though they were a member of the Board of Directors (which is no longer the case). As these duties are now carried out by staff, these responsibilities are more appropriately set out in job descriptions for AMICCUS-C staff members.
Section 8.01 of the Bylaws sets out the manner in which notice may be served on AMICCUS-C members, and previously empowered the Communications Director to make determinations about a member association’s contact information for the purposes of official notices. Given the removal of this position from the board structure, these responsibilities are more appropriately assigned to the President (who is responsible for causing these official notices to be sent in any case).
[bookmark: _6v0wrb5wrqhu]

[bookmark: _lt7swmmztjq4]APPENDIX 1: LANGUAGE OF PROPOSED CHANGES
Proposed Changes to Section 6.9 of the Constitution
The Communications Director will be responsible for the Corporation’s newsletter, membership directory, website, information database, and any other reasonably assigned tasks from the Board
Proposed Changes to Section 8.01 of the Bylaws
Any notice (which term includes any communication or document) to be given (which term includes sent, delivered, or served), other than notice of a meeting of members or a meeting of the Board of Directors, pursuant to the Act, the Articles, the Bylaws or otherwise to a member, Director, officer or member of a committee of the Board or to the public accountant shall be sufficiently given:
(a) if delivered personally to the member to whom it is to be given or if delivered to such member’s address as shown in the records of the Corporation or in the case of notice to a Director to the latest address as shown in the last notice that was sent by the Corporation in accordance with section 128 (Notice of Directors) or 134 (Notice of change of Directors); or
(b) if mailed to such member at such member’s recorded address by prepaid ordinary or air mail; or
(c) if sent to such member by telephonic, electronic, or other communication facility at such member’s recorded address for that purpose; or
(d) if provided in the form of an electronic document in accordance with Part 17 of the Act.
A notice so delivered shall be deemed to have been given when it is delivered personally or to the recorded address as aforesaid; a notice so mailed shall be deemed to have been given when deposited in a post office or public letter box; and a notice so sent by any means of transmitted or recorded communication shall be deemed to have been given when dispatched or delivered to the appropriate communication company or agency or its representative for dispatch. The Communications Director President may change or cause to be changed the recorded address of any member, Director, officer, public accountant, or member of a committee of the Board in accordance with any information believed by the Communications Director President to be reliable. The declaration by the Communications Director President that notice has been given pursuant to this Bylaw shall be sufficient and conclusive evidence of the giving of such notice. The signature of any Director or officer of the Corporation to any notice or other document to be given by the Corporation may be written, stamped, type-written, or printed or partly written, stamped, type-written, or printed.
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